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EXPRESSION OF INTEREST  

For 

EMPANELMENT OF ADVERTISING AGENCY 

For  

Fabrication & installation of sign boards of  

The Himachal Pradesh State Cooperative Bank on F.O.R 

 

 

The Himachal Pradesh State Cooperative Bank Limited (HPSCB), a Scheduled Bank 

with a network of 240 branches/extension counters, invites Expression of interest 

(EOI) for empanelment of Advertising Agency from reputed Advertising 

Agencies/Companies/Firm having adequate experience of working with large 

business houses in the field of fabrication and installation of sign boards. 

 

Interested applicants should apply with detailed profile/supporting documents latest 

by 18/12/2023 till 5:00 PM. The application should be submitted in the sealed 

envelope to the General Manager, The H.P. State Cooperative Bank Ltd. Head Office, 

The Mall Shimla -171001, marking it at the top as “Confidential: EOI for fabrication 

and installation of the Himachal Pradesh State Cooperative Bank’s sign boards on 

F.O.R”. The Bank reserves the right to decide and allocate the work to any 

firm/company/agency based on its experience and capability for allocation of work. 

All necessary details including general terms and conditions and formats are available 

on Bank’s website www.hpscb.com. 

 

 

 

Dated:        General Manager 

 

 

http://www.hpscb.com/
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EOI TENDER DOCUMENT 
 

    EXPRESSION OF INTEREST  

For 

EMPANELMENT OF ADVERTISING AGENCY 

For 

Fabrication & installation of sign boards of  

The Himachal Pradesh State Cooperative Bank on F.O.R  

 

  Tender Reference Number: EOI/EPS/Misc/399/1/2022-23  Dated: 

 

The Himachal Pradesh State Cooperative Bank Limited (HPSCB), a Scheduled 
Bank with a network of 240 branches/extension counters, invites Expression 

of interest (EOI) for empanelment of Advertising Agency from reputed 
Advertising Agencies/Companies/Firms having adequate experience of 
working with large business houses in the field of fabrication and installation 

of sign boards. 

The interested companies/agencies/firms may submit their “Expression of 

Interest” (EOI) along with brief profile, C.A. certificate in support of turn over 
for last three years, experience of minimum five years as advertising 
agency/company,  client list of corporate and government departments 

(currently working / associated), sample creative's on print, and other 
supporting details addressed to General Manager, The H.P. State 
Cooperative Bank Ltd. Head Office, The Mall Shimla-171001 and must be 

submitted in the Bank on or before the due date and time i.e. 18/12/2023 
till 5:00 PM along with EOI Tender fee and signed covering letter. On outer 

cover of envelope please mention “Confidential: EOI for fabrication and 
installation of the Himachal Pradesh State Cooperative Bank’s sign 
boards on F.O.R”. 

 
The EOI's will be opened on 19/12/2023 at 3:30 PM in the Head office of 
HP State Cooperative Bank Ltd. at The Mall Shimla-171001 by the constituted 

Committee in the presence of bidders or their authorized representatives 
whosoever present at that time for further evaluation. The EOI should be 
submitted in accordance with the instructions mentioned in the EOI 

document. 
 
The short listed Agencies who qualify the EOI criteria will be invited to make 

technical presentations for which they will be intimated separately after 
evaluation of the EOI's and thereafter will be invited for Tender (RFP). 
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1. INTRODUCTION. 

The Himachal Pradesh State Cooperative Bank Limited (HPSCB) is an Apex 

Cooperative Bank of Himachal Pradesh. The HPSCB is one of the fast growing 

Banks in India having 240 branches/extension counters spread across six 

districts of the State viz., Bilaspur, Chamba, Mandi, Kinnour, Shimla, Sirmour.   

The Himachal Pradesh State Cooperative Bank Limited (HPSCB) proposes to 

empanel professional Advertising Agency/Company/Firm and utilize their 

services for the purpose of Fabrication & installation of the Himachal Pradesh 

State Cooperative Bank Limited’s new sign boards in its various 

branches/controlling offices in six Districts of H.P. on F.O.R. 

2. SCOPE OF WORK. 

The H.P State Co-operative Bank having its Head Office Premises at Shimla 

and a network of 240 branches/extension counters and 8 District offices 

spread across 6 districts of the state viz, Bilaspur, Chamba, Kinnour, Mandi, 

Shimla, Sirmour proposes to invite EOI from Advertising 

Agency/Company/Firm preferably from the States/Union Territories of 

Himachal Pradesh, Punjab, Haryana, Chandigarh and Delhi to utilize their 

services for the purpose of “Fabrication & installation of sign boards of 

The Himachal Pradesh State Cooperative Bank on F.O.R” in its various 

branches/offices & District offices through a single Advertising 

Agency/Company in phased manner with a vision of face-lifting of all the 

branches of the bank. The Agency will also suggest the material/specifications 

of the signboards with the best available/durable/up to date patterns being 

used. 

3. EOI DOCUMENT. 

The EOI Document is being issued to the interested Advertising 

Agency/Company/Firm to have a better understanding regarding the 

“Fabrication & installation of sign boards of The Himachal Pradesh 

State Cooperative Bank on F.O.R” in its various branches/offices & 

District offices. The interested Advertising Agency/Company may be single 

entity or a group of entities (the “consortium”), coming together to fulfill the 

fabrication and installations in a single Entity and a consortium. The concept 

presentation, Quality, and fabrication etc. (along with presentation of various 

items required) will need to be presented before the committee constituted by 

the Bank. Thereafter the detailed RFP will be issued to the shortlisted 

applicants for financial quote. 

Note:- The time and venue for technical presentation of the qualified 

applicants shall be notified to the respective applicants by 

mail.                            
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4. ELIGIBILITY CRITERIA, INSTRUCTIONS AND TERMS & 
CONDITIONS TO THE BIDDERS  

 

ELIGIBILITY CRITERIA:- 
 
The Advertising Agency/Company/Firm meeting the following minimum 

qualifying criteria are eligible to apply for empanelment. 
Agencies/Companies/Firms which do not meet the qualifying criteria will be 
rejected. 

 

 The Advertising Agency/Company/Firm should have experience / or in 
existence for a minimum of 5(five) years as Advertising 
Agency/Company/Firm. Proof of the same should be submitted along with 
EOI. 

 

 The Advertising Agency/Company/Firm should have sound financial position 
reflected in their annual turnover during the last three previous financial years 
ending March 31, 2023 (Copies of audited statements to be enclosed as proof 
for the same). 

 

 The Advertising Agency/Company/Firm should have executed successfully 
similar works during last five (5) years ending March 31, 2023.  The 
information submitted must be supported with the copies of Work Order 
as well as Satisfactory Completion Certificate. 
 

Similar work means "Fabrication and installation of signboards”. 
 

 For participation in EOI, the Agency/Company/Firm has to submit non-
refundable EOI Tender Fee of Rs.2000/- (Rs. Two Thousand only) in the 

shape of Demand Draft on any Scheduled/Nationalized bank in favour of 
General Manager, The HP State Cooperative Bank Ltd; payable at Shimla. 

 

 The EOI’s without tender fee and received after due date & time will not be 
entertained and rejected straightaway. 

 

 The Advertising Agency/Company/Firm must be registered with Commercial 
Tax Department, having valid TIN/PAN. 

 

INSTRUCTIONS TO THE BIDDERS:-  
 
The EOI’s are invited by the HP State Cooperative Bank Ltd. from the interested 

Agencies/ Companies/Firms having professional creative / technical capabilities. 
 

The EOI along with signed covering letter and EOI Tender fee draft (non-

refundable) must be submitted in Head office of HP State Cooperative Bank 
Ltd. addressed to: The General Manager, The H.P. State Co-operative Bank, 
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H.O., The Mall Shimla-171001. The outer covers of envelope with address and 
contact details of Agency/Company/Firm should clearly mention “EOI for 
fabrication and installation of the Himachal Pradesh State 

Cooperative Bank’s sign boards on F.O.R”. 
 

The HP State Cooperative Bank will not be responsible for any delay in submission of 

EOI proposals due to any reason. For this, Agency/Company/Firm are requested to 

submit the complete EOI along with the requisite documents on or before the due 

date and time, so as to avoid issues like postal/courier delay or any other unforeseen 

problems. 

 The EOI shall remain valid for a period of Five year from the date of opening 
of EOI proposals. 

 

 The Advertising Agency/Company/Firm will remain responsible for all costs 
and expenses incurred by them, their staff, and their advisors or by any third 

party acting under their instructions in connection with this EOI. This will be 
regardless of whether such costs arise as a result of any direct or indirect 
amendments made to the EOI. 

 

 The Agency/Company/Firm should not be blacklisted by any Government 
Department (s)/Govt. Organization, as on the closing date of this EOI. Self 
declaration in this regard should be submitted with EOI on their letter head. 

 

 All the received EOI's of the Agency/Company/Firm will be evaluated to 
assess their eligibility on the basis of documents submitted and as per the 

parameter and criteria mentioned in EOI document. The agencies which do 
not fulfill the qualifying criteria will be rejected. 

 

 TERMS & CONDITIONS:- 
 

 The professional Advertising Agency/Company/Firm who qualify the EOI 
criteria will be called for technical presentation and on the basis of 
technical presentation the agencies will be invited for tender (RFP). 

 

 Initially, the empanelment shall be for a period of Five year and 
empanelment period may be further extended on yearly basis (not more 

than two years) based on the performance.  

 

 The agency/company/Firm should be a registered company and should 
have valid GST number, PAN number. 
 

 The Agency/Company/Firm finally empanelled by The Himachal Pradesh 
State Cooperative Bank Limited shall have to deposit empanelment 

security amount (refundable) of Rs. 1,00,000/- (Rs. One Lakh only) in 
the shape of Demand Draft of any Scheduled/Nationalized bank in favour 
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of The General Manager, The HP State Cooperative Bank Ltd. payable at 
Shimla within 15 days from the date of issuance of letter of empanelment 
and the Bank will not pay any interest on the amount submitted as 

refundable security. 
 

 The security deposit submitted by the empanelled agencies shall be 
refunded/returned three (3) months after the expiry of empanelment 
subject to satisfactory performance during empanelment. 

 

 The Himachal Pradesh State Cooperative Bank will not make any advance 
payment to the empanelled agency for the assigned work. The payment 

will be released only after completion of the assigned work and on 
receiving the required report / documents as per details mentioned in 
respective work order by the Bank. 

 

 The Himachal Pradesh State Cooperative Bank will intimate the 
empanelled Advertising Agency/Company/Firm through email from time to 
time for fabrication and installation of the Himachal Pradesh State 
Cooperative Bank’s sign boards on F.O.R”. 

 

 The Himachal Pradesh State Cooperative Bank reserves the right to 
terminate the services of the empanelled Agency/Company/Firm at any 
time/stage without assigning any reasons whatsoever. 
 

 The Himachal Pradesh State Cooperative Bank can remove the advertising 
agency from the list of empanelled agencies, in case, the agency: 

 Exceeds time line fixed by the bank. 
 Fails to execute the awarded work or fails to execute the work 

satisfactorily. 

 Is declared bankrupt or insolvent. 
 Is blacklisted by the Govt. of India, Govt. of H.P., Public Sector 

Undertakings, Boards and Corporation etc. 
 

 The security amount of the agency will be forfeited, in case, if the 
Agency/Company/Firm is unable to execute any assigned work mentioned 
in the work order given by the Bank. 

 
 The empanelled agency shall ensure the maintenance of signboards 

installed by them within the one year of installment of signboards on free 

of cost in case the signboards get depleted due to poor quality and on 
admissible charges after one year in case the signboards get depleted due 

to wear and tear till the completion/expiry of empanelment. 
 

 If any mistake done by the agency in executing the assigned work, the 
agency has to rectify the same without any extra cost to Bank. 
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 The Advertising Agency/Company/Firm shall have to execute an 
agreement with The Himachal Pradesh State Cooperative Bank after their 

empanelment with the bank. 
 

 In the event, if any dispute arises, shall be referred to arbitration under 
The Himachal Pradesh State Cooperative Bank Societies Act-1968 to 
Registrar Cooperative Societies HP and his decision will be binding on both 

the parties. 
 

 The Advertising agency shall take B-class nominal membership of the bank 
under The Himachal Pradesh State Cooperative Bank Societies Act-1968. 
 

 The Managing Director, H.P. State Co-operative Bank reserves the right in 
its sole and absolute discretion to change or modify the terms & 
conditions. 

 
Note: The decision of the Managing Director, The Himachal Pradesh State 

Cooperative Bank Limited (HPSCB) regarding acceptance or 
otherwise of the proposals shall be final and shall not be called 
upon to question under any circumstances. 

 
5. EVALUATION OF BIDS. 

EOI will be evaluated by the Bank Committee to shortlist at least three (3) to 

six (6) best Advertising agency/Company/Firm who will be invited for Tender 

(RFP).The Bank reserves the right to shortlist applicants even if there are less 

than three (3) applicants. It may, in its discretion, invite all eligible applicants 

to submit fresh applications here under. 

6. EVALUATION PARAMETERS 

The applicant’s competence and capability at EOI stage is proposed to be 

established by the following parameters (Please refer Appendix – D) 

7. APPLICATION PROCESS 

The EOI document shall be available on website www.hpscb.com and may be 

downloaded by interested applicants. Applicants are invited to submit their 

application in accordance with the terms specified in this document. 

8. COST OF APPLICATION 

The applicant shall bear all costs associated with the preparation and 

submission of its application. 

 
 
 

http://www.hpscb.com/
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9. CLARIFICATIONS 
 
For any clarification on the EOI/Tender Document, the 

agencies/companies/Firms may send e-mail at:sps@hpscb.com  prior to the 
time and date of submission of this EOI. 
 

10. SUBMISSION OF APPLICATIONS 

Application must be submitted to the following address through registered 

post, courier or in person on or before the date mentioned in this document. 

The application received after due date and time shall be treated as late 

applications. It must be super scribed as “Confidential: EOI for 

fabrication and installation of the Himachal Pradesh State 

Cooperative Bank’s sign boards on F.O.R” 

The General Manager 

The HP State Cooperative Bank Ltd. 

Head Office, The Mall, Shimla-171001 
  

11. APPLICATION DUE DATE  

The application shall be submitted through courier or registered post or in 

person on or before application due date. The authority may, in its sole 

discretion, extend the application due date and time by issuing an addendum 

uniformly for all applicants. 

12. LATE APPLICATIONS 

Application received after application due date and time shall be considered 

late application and will be returned unopened. 

13. RIGHT TO ACCEPT OR REJECT ANY OR ALL APPLICATIONS 

Notwithstanding anything contained in this EOI, the bank reserves the right to 

accept or reject any or all applications and to annul the application process at 

any time without any liability or any obligation for such acceptance, rejection 

or annulment, and without assigning any reason thereof. 

 

 

 

 

 

 

mailto:sps@hpscb.com
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14. CONFIDENTIALITY 

Information relating to the examination, clarification, evaluation and 

recommendation for the shortlisted applicants shall not be disclosed to any 

person who is not officially concerned with the process or is not a retained 

professional advisor advising the authority in relation to, or matters arising 

out of, or concerning the application process. The authority will treat all 

information, submitted as the part of application, in confidence and will 

require all those who have access to such material to treat the same in 

confidence.  

15. BID PROCESSING FEES 

The bid processing fee is not refundable. The cost of EOI document should be 

in the form of Demand Draft from any Nationalized/Scheduled Bank in favour 

of The General Manager, The HP State Cooperative Bank Ltd. The Mall, 

Shimla, payable at Shimla. 

16. JURISDICTION 

In the event of any dispute arising to be instituted by any of the party (ies), 

the matter shall be referred to the Registrar Co-Operative Societies (HP) 

Shimla for arbitration and their decision shall be final and binding on both the 

parties. 
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Appendix -  A 

 

EXPRESSION OF INTEREST (EOI)  

FOR    

Fabrication & Installation of Sign Boards of The Himachal Pradesh State 

Cooperative Bank on F.O.R 

 

Letter comprising the application (on applicant’s letter head) 

Dated: 

The General Manager 

The HP State Cooperative Bank Ltd. 
HO, The Mall, Shimla -171001 
 

Subject:- Fabrication & Installation of Sign Boards of The Himachal 

Pradesh State Cooperative Bank on F.O.R 

 

With reference to your EOI Document dated ______________ I/We having 

examined the EOI Documents and understood their contents, hereby submit 

my/our application for the aforesaid project.  

1. All information provided in the application and in the appendices is true and 

correct. 

 
2. I/We shall make available to the authority any additional information which 

Bank may found fit appropriate and submit to supplement or authenticate the 

application. 

 

3. I/We acknowledge the right of the authority to reject our application without 

assigning any reason or otherwise and hereby waive our challenge the same 

on any account whatsoever. 

 
4. I/We certify that in the last three years, I/We have neither failed to perform 

on any concession, as evidenced by imposition of a penalty by an arbitral or 

Judicial authority or a Judicial pronouncement or Arbitration award, nor been 

expelled from any project or concession by any public authority nor have had 

any concession terminated by any public authority for breach on our part. 
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5. I/We understand that you may cancel the application process at anytime and 

that you are neither bound to accept any application that you may receive 

nor to invite the applicants to apply for the project, without incurring any 

liability to the applicants. 

 

6. I/We further certify that no investigation by a regulatory authority is pending 

either against us or against our CEO or any of our 

Directors/Managers/Employees. 

 
7. I/We certify that in regard to matters other than security and integrity of the 

Country, we have not been convicted by a Court of Law or indicted or 

adverse orders passed by a regulatory authority which could cast a doubt on 

our ability to undertake the project or which relates to a grave offence that 

outrages the moral sense of the community. 

 
8. I/We further certify that in regard to matters relating to security and integrity 

of the Country, we have not been charge sheeted by any agency of the 

Government or convicted by a Court of Law for any offence committed by us 

or by any of our associates. 

 
In witness thereof, I/We submit this application under and in accordance with 

the terms of the EOI document. 

Yours faithfully 

 

(Signature of the Authorized Signatory) 

Date: 

 

Place: 

(Name and Designation of the Authorized Signatory) 

Name and Seal of Applicant 
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Appendix -  B 

On the letter pad of Chartered Accountant 

 

This is to certify that total turnover in the case of M/S/Suppliers  

 

 ___________________________having PAN _____________________is as 

under: 

 

 

 

Average =    Total   /3. 

 

It is further certified that the above mentioned amounts have been derived 

from the books of accounts presented before us for the above mentioned 

periods. (Copy of audited balance sheets for the above mentioned years 

enclosed) 

 

 

 

 

 

 

Chartered Accountant. 

 

 

 

 

 

 

 

 

 

Financial  year  Amount in Rupees ( figure) Amount in Rs. ( words) 

 2020-21   

 2021-22   

 2022-23   
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Appendix - C 

 

Agency/Company/Firm profile 

 

1. Name of Agency/Company/Firm___________________________. 

2. Permanent address of the___________________________ 

Agency/Company/Firm ________________________Tel No.________ 

3. Registration & incorporation particulars of the firm__________________ 

4. Client list of corporate and government departments (currently working / 

associated)______________________________ 

5. Permanent Account Number income Tax Circle__________________ 

6. TIN_____________________________________ 

7. PAN_____________________________________ 

8. GST_____________________________________ 

9. Cost of EOI DFT No.  ___________________Bank & Name Amount.________ 

 

I / we hereby declare that the information furnished above is true and correct. In 

case the above information is found incorrect at any stage the Bank may take 

appropriate action as warranted.  

 

 

Name and sign of the authorized person of the firms. 

Place, 

Date 
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Appendix – D 
 

Criteria of Evaluation for Empanelment of Advertising Agency (ies). 

 
                Total marks : 50; 

          

Sr.No PARAMETER DOCUMENTARY 

PROOF 

MAXIMUM 

SCORE 

1 Experience/existence of agency / 

company: 

Minimum required experience / existence 

in years =05 years. 

Existence/Experience of 05 years        02 

marks 

Above 5 years to 7 years                    04 

marks 

Above 7 years to 10 years                  06 

marks 

Above 10 years to 15 years                08 

marks 

Above 15 years to 20 years                10 

marks 

Above 20 years                                 15 

marks  

 

 

 

Attach proof of 

Company / 

Agency's/Firm 

existence / date 

of 

Incorporation. 

 

 

 

 

 

15 marks 

2 Display Creative 

A. Signboards Sample 

Attach sample in 

customized size. 

10 marks 

3 Overall approach and methodology (ease 

of execution) 

Write-up of not 

more than 500 

words. 

05marks 

4 Number of Clients having value more than 

Rs. 20.00 lakh from a single 

client/Bank/Financial Institutions/PSUs. 

(a) 5 to 10 clients           – 5 marks 
(b) 10 to 20 clients        - 10 marks 
(c) More than 20 clients – 20 marks 

 

  

 

20 marks 
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Appendix – E 

Power of Attorney for signing of application 

 

Know all men by these presents, we ____________ (Name of the 

firm/applicant and address of the registered office) do hereby irrevocably 

constitute, nominate, appoint and authorize Mr/Ms (Name,_____________ 

son/daughter/wife of ______________ and presently residing at 

______________  who is presently employed with us and holding the position 

of _______________   as our true and lawful attorney (hereinafter referred to 

as (Attorney) to do in our name and on our behalf, all such acts, deeds and 

things as a necessary or required in connection with or incidental to 

submission of our application For Fabrication & Installation of the 

Himachal Pradesh State Cooperative Bank Sign Boards on F.O.R.”  by 

HPSCB including but not limited to signing and submission of all applications 

and other documents and writing, participate in pre application and other 

confluences and providing information/responses to the authority, 

representing us in all matters before the authority, signing and execution of 

all concession including the agreement and undertaking consequent to 

acceptance of our applications, and generally dealing with the authority in all 

matters in connection with or relating to or arising out of our application for 

the said project and or upon award thereof to us and or till the entering into 

the agreement with the authority. 

AND we hereby agree to rectify and confirm and do hereby ratify and confirm 

all acts, deeds and things done or caused to be done by our said attorney 

pursuant to and in exercise of the powers conferred by this power of attorney 

and all acts, deeds and things done by our said attorney in exercise of the 

power hereby conferred shall and shall always be deemed to have been done 

by us.  

IN WITNESS WHERE OF WE,………………………, THE ABOVE NAMED 

PRINCIPAL HAVE EXECUTED THIS POWER OF ATTORNEY ON THIS 

…………………………. 

 

Date 

 

For___________ 

 

(Signature, Name, Designation and address)    

 

Witnesses: 1.2. 

 

(Notarised) Accepted ………………………. (Signature) (Name, Title and Address 

of the Attorney) 
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CHECK LIST FOR SUBMISSION OF EOI: 

For empanelment of Advertising Agency (ies), if the requisite documents are not 
attached, as mentioned in EOI document, the EOI proposal of that agency (ies) / 

company (ies) shall be summarily rejected. Documents must be attached in 
sequence. 

 

Sr. No. PARTICULARS DOCUMENTS 

1 EOI proposal copy duly signed on all 

pages. 

Name of Agency / Company with brief 
profile and proper correspondence 
address, phone, email etc. and proof of 

registered office. 

 

Attached: Yes/No 

Page number of attached 

document should be 

mentioned. The covering 

letter should be signed. 

2 EOI Tender fee draft of Rs. 2000/- (non-

refundable) (Required to be submitted 
with the EOI in the Bank on or before the 

due date & time). 

 

Attached: Yes/No 

3 Financial Turn Over 

  

Copy of C.A. Certificate only 

in support of Turn 

Over.(Attached: Yes/No) 

 

4 Experience / existence of company / 

agency. 

Date of Establishment, Status of Company, 

Work orders/Release orders etc. 

 

(Please attach proof in EOI: 

(Yes/No) 

5 Details about organizational set up 
(Manpower including Directors / Partners): 

i.e. Creative Production /designing, 
(Number of professionals / Persons with 

name,designation along with CV) 

 

Attach details on 

company/Agency 

letter head : Attached: 

(Yes/No) 

6 PAN Number and GST Number of 

Company/Agency/Firm 

Copy Attached 

(Yes/No) 
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7 Certificate by the Agency / Company on 
their letter head to be submitted stating 
that the agency /company has not been 

black listed barred by any Central Govt. / 

State Govt. / PSU etc. 

Attached: (Yes/No) 

8 Certificate by the Agency / Company on 

their letter head stating that they have 

read and understand all the term and 

conditions mentioned in the EOI tender 

document. 

Attached: (Yes/No) 

9 Audited balance sheets for last three 

years. 

Attached: (Yes/No) 

 
 

 


